OPTCL - SAMAST APPLICATION User Manual (Admin & Non-Admin Users)
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1. Application Overview

The OPTCL — SAMAST application (Scheduling, Accounting, Metering and Settlement of
Transactions) is a web-based platform developed by OPTCL to ensure transparency,
accuracy, and efficiency in the management of energy transactions across Odisha.

The platform is designed for both Admin and Non-Admin users with access restricted based
on roles and permissions.

2. Accessing the Application

URL

All authorized users (Admin and Non-Admin) can access the application via the official URL:
http://103.70.61.27/samast/ ****(link can be Changed)
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SAMAST APPLICATION

The Odisha SAMAST (Scheduling, Accounting, Metering and Settlement of
Transactions) system is a critical part of ensuring transparency and accuracy in

o energy transactions within Odisha.
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On this page, users must click the “Login” option from the top-right menu to proceed.



http://103.70.61.27/samast/

3. Login Procedure
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Log in to stay updated on real-time data,
reports and ensure compliance with
Odisha's pOWer system operations.
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Forgot your password ? Reset Password
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Steps to log in:
1. Enter your Username
2. Enter your Password
3. Click on Sign In

4. |If you forget your password, click Reset Password

Only valid credentials provided by the admin will grant access.

4. Homepage After Login
After successful login, users will land on the Home Page of the OPTCL — SAMAST application.
f The modules displayed on the home page depend on the role and rights assigned by
the Admin.

1 Both Admin and Non-Admin users will see their username displayed at the top-right

corner of the screen.

Modules Visible to Admin Users:

Admin users have access to the entire application and can view all the following modules:



Module Name
1 Admin Management
2 Outage
3 Open Access
4  MIS Dashboard
5 MDM, Energy Accounting & DSM
6 Web Portal (Dev URL)
7 Energy Scheduling

8 Website Data Console
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ODISHA POWER TRANSMISSION CORPORATION LIMITED
(AGov. of Odisha Undertaking)

Ga

SLDC Odisha

Admin Management

Energy Scheduling Website Data Console

Modules Visible to Non-Admin Users:

Non-admin users will only see the modules that the admin assigns to them during user
setup.



For example:

A non-admin user with rights only to the "MIS Dashboard" and "Admin
Management" will see only those two modules on the homepage.

This ensures secure and role-based access to critical energy data and operations.
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5. Role-Based Access Summary

User Type Access Rights
Admin Full access to all modules; can manage users and permissions

Non-Admin Restricted access; modules assigned by Admin only

6. Admin Management Module
Purpose of the Module

The Admin Management module is one of the core modules in the OPTCL — SAMAST

application. It provides role-based access and functionality tailored for both Admin and Non-
Admin users.

User Access Overview



User Type

Admin User

Non-Admin

User

Admin Management Features
Full access to manage users, utilities, and master data.

Limited access — mainly focused on utility registration and related
actions.

Functional Access Breakdown

Admin Users Can:

1.

Create New Users

Assign Module Access Rights to users

Search, Edit, Delete, Lock/Unlock Users

Download User List

Manage Utility Entities:

(0]

(0]

Create new utility

Edit utility details
Approve/Reject utilities
Disable utility

Search & Download utility

Download application fee paid receipt

6. Create Charges using Master Data setup

Non-Admin Users Can:

1. Create new utility

2. Edit utility details

3. Search & download utility information

4. Download application fee paid receipt

Admin Management Module Layout



After a user (Admin or Non-Admin) clicks on the Admin Management module on the
homepage, the system redirects them to the Admin Management dashboard with a menu
bar.

For Admin Users, the top menu bar includes:
Menu Option Purpose
Home Landing/dashboard view
Users Create, edit, manage user profiles and roles
Entity Registration Register and manage Utility entities

Master Data Configure charges and static reference data

For Non-Admin Users, the top menu bar includes:
Menu Option Purpose
Home Landing/dashboard view

Entity Registration Register and manage their own Utility entities
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Benefits of Admin Management Module
1 Ensures centralized control by Admin over user roles and modules.
1 Allows granular access control based on responsibilities.

1 Enables both Admin and Non-Admin users to manage Utility Entities efficiently.

6.1 User Management — Admin View

6.1.1 New User Creation

When an Admin user enters the Admin Management module, they will land on the User
Dashboard. This page is titled "OPTCL Users" and displays a list of all existing users created

in the system.

Steps to Create a New User

1. From the “OPTCL Users” page, the admin should click on the “Create New” button
located at the top-right corner of the page.

2. This action will open the “Create/Update User” page.




Fields to Fill on the Create/Update User Page

Field Name

User Name

Email

Mobile

First Name / Last Name
Address

User Type

User Role

Is Utility Registration
Required?

Description

Unique login name for the user

Valid email ID of the user

10-digit mobile number

Full name of the user

Residential or official address

Select from dropdown: NonAdminUser or SLDC Admin

Dynamic dropdown based on selected User Type (explained
below)

Toggle switch that controls utility field behavior (explained
below)

Dynamic Dropdown Logic for User Role

1 If User Type is selected as NonAdminUser, the User Role dropdown will show:

o Discom

o Generator

o EMBEDDED_IN_DISCOM

o EMBEDDED_IN_STATE

o etc.

1 If User Type is selected as SLDC Admin, the User Role dropdown will show:

o SLDCadmin
o sldccontrolroom

o sldcpostfacto

Utility Registration Toggle Behaviour

1 If “Is Utility Registration Required?” toggle is enabled (ON):



o The Utility dropdown will become disabled
1 If the toggle is disabled (OFF):

o The Utility dropdown becomes enabled, allowing the admin to select a utility

Final Steps

1 After entering all required fields and assigning the necessary module access rights to
the user like Utility Registration/User Management, Open Access, Scheduling, MDM
& Energy Accounting, Outage Management, MIS Dashboard, Web Portal, Website
Management or Check All, and click Save.

1 The new user will be successfully created and will appear in the User Dashboard list.
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Create/Update User

User Name* Mobile*

First Name* Last Name* Address”

User Type* User Role* Is utility registration required?*
--select user type-- --select user role--
Utility Remarks
--select utility--
() check an
D Utility Registration/User Management D Open Access D Scheduling
(0) MDM & Energy Accounting () outage Management () ™is pashboard

(0) web Portal (0) website Management

Note for Admins:
1 Ensure no duplicate usernames are used
1 All mandatory fields should be filled

f Always double-check the user role and access permissions before saving

6.1.2 Edit, Delete, Lock & Unlock Users

On the User Dashboard (titled & h t ¢ /4 [S)NABingin users can manage existing users
through the Action column.

Each user row includes action icons:

Action Icon Type  Function Description
Edit Pen Icon Allows Admin to update existing user details or module access
Trash
Delete | Deletes the user permanently from the system
con
Lock Toggles user lock status. Useful for blocking/unblocking access as
Lock/Unlock

Icon needed



Note: If a Non-Admin user attempts to log in with the wrong password 3 consecutive
times, the account will be automatically locked by the system.

In such cases:

1 The locked user must request the admin to unlock the account.

f Admin can then click the lock icon to toggle the user's access back to unlocked
status.

6.1.3 Adjustable Page Size View

Admin users can control how many user records are displayed on the dashboard at once
using the Page Size dropdown.

Available Page Sizes Description

10 (Default) Displays 10 users per page
50 Displays 50 users per page
100 Displays 100 users per page
All Displays all users in one scroll

This is particularly helpful when managing a large user base.

6.1.4 Download All User Data

Admin users can download the complete list of user records in Excel format.

To do this:

1 Click on the “Download All” button located at the top-right corner of the User
Dashboard page.

f  An Excel file (.xIsx) will be automatically generated and downloaded.
This feature is useful for:

1 Offline auditing

1 Administrative reporting

1 Backup purposes



6.1.5 User Search Function
The admin can quickly locate a user using the Search field located on the User Dashboard.
How to use:
1 Enter part or full username, Mobile or email
1 The table will auto-filter and show matching results instantly

This is helpful for quick edits or access reviews without scrolling through multiple pages.

Summary of 6.1 — Admin User Actions

Function Access Description

Create New User Admin Only Add a new user and assign role/module access
Edit User Admin Only Update user details and permissions

Delete User Admin Only Remove user from the system

Lock/Unlock User Admin Only Temporarily disable or reactivate a user
Change Page Size Admin Only Choose between 10, 50, 100, All

Download All Users Admin Only Export full user list to Excel

Search User Admin Only Quickly find a specific user using the search box
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CONNECTIVITY DETAILS

SLDC Charges ¥ Documentary proof of walver or non-applicability STU/SLDC Charges
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